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Understanding the Army Letter of Continuity: A Comprehensive Guide

The Army Letter of Continuity is a pivotal document that serves as a formal confirmation of a service member’s

ongoing commitment and status within the U.S. Army. Whether you are an active duty soldier, a reservist, or a

veteran seeking to verify your service for financial, educational, or personal purposes, this letter can provide the

evidence you need. In this guide, we’ll explore what the letter is, why it matters, how to obtain it, and the many ways

it can benefit you.

What Is an Army Letter of Continuity?

Definition

A letter of continuityis an official Army communication that affirms a service member’s current or former status,

detailing the dates of service, rank, and unit assignment. The letter is issued by the Army’s Personnel Command or

the relevant unit’s administrative office and is typically used to confirm continuous service for benefits, loan

applications, or other official processes.

Historical Context

Historically, the Army has issued various forms of service verification—such as DD Form 214, service records, and

pay stubs—to confirm a soldier’s status. The Letter of Continuity emerged as a streamlined alternative for situations

where a concise, easily verifiable statement of ongoing service is required. It offers a quicker turnaround than

compiling multiple documents, making it especially valuable for time-sensitive requests.

Why Is It Important?

For Personal Finance

Financial institutions often require proof of stable income and employment history. The Army Letter of Continuity

provides a clear, official statement of your continuous service and salary, which can be crucial when applying for

mortgages, personal loans, or credit lines.

For Education & Scholarships

Many universities, scholarship boards, and educational loan programs require evidence of active or continuous

military service. The letter can simplify the verification process, helping students secure tuition assistance or

special admission privileges.

For Employment & Loans

Employers may request confirmation of a candidate’s service commitment, particularly for positions that value

military discipline and reliability. Likewise, lenders use the letter to assess loan eligibility, ensuring that the

applicant’s income is reliable and ongoing.

For International Travel

When applying for visas or travel authorizations, consular officers sometimes request proof of continuous service to

confirm that you are not a security risk and that you will return to the U.S. after your trip. The letter serves as a



reliable source of this information.

Who Can Obtain One?

Active Duty Service Members

Any active duty soldier can request a letter that confirms their current status, rank, and assignment. This is often

done through the unit’s administrative office or the Army Personnel Command.

Reserve & National Guard

Members of the Army Reserve and National Guard can also obtain a Letter of Continuity to demonstrate their

ongoing commitments, especially when their service is part-time but still requires official verification.

Veterans

While veterans do not receive the letter for ongoing service, they can request a letter that confirms the period of

active duty and any continuous status during their discharge. This can be useful for benefits verification, such as VA

loans or disability claims.

How to Request an Army Letter of Continuity

Step �by �Step Process

1.  Identify the issuing office: For active duty, contact your unit’s administrative office. For reserve or guard, 

reach out to the state or local command office.

2.  Submit a written request: Prepare a formal letter or fill out the standard request form (often available on the 

Army’s official website).

3.  Provide necessary details: Include your full name, Social Security number, service number, current rank, 

unit, and the purpose of the request.

4.  Attach supporting documents: If required, submit recent pay stubs, orders, or a copy of your DD Form 214.

5.  Wait for processing: Processing times vary but typically range from 3 to 5 business days.

6.  Receive and verify: Once you receive the letter, check that all details match your records and that the official 

seal and signature are present.

Required Documentation

While the Army often accepts a simple written request, additional documents can expedite the process:

•  Current pay stub or pay statement

•  Recent orders or assignment letter

•  DD Form 214 (for veterans)

•  Identification (e.g., military ID, driver’s license)

Where to Submit

Requests can be submitted in person at the unit’s administrative office, via secure email, or through the Army’s

official online portal. For reserve and guard members, contact the state’s National Guard or Reserve Command

office.

Typical Format & Content

Header

The letter begins with the Army’s official header, including the unit name, address, and the date of issuance. The

header establishes the document’s authenticity.



Body

The body of the letter includes:

•  The service member’s full name and service number.

•  Current rank and unit assignment.

•  The exact dates of continuous service.

•  A statement confirming the ongoing status and any relevant details (e.g., training, deployment).

•  Contact information for the issuing officer.

Signature & Seal

At the bottom, the letter is signed by an authorized officer (often a commanding officer or personnel officer) and

bears the official Army seal. The presence of the seal and signature is essential for verification purposes.

Common Scenarios & Use Cases

Applying for a Mortgage

Mortgage lenders require proof of steady income. The Army Letter of Continuity can replace lengthy pay stubs and

confirm that your military salary is ongoing, speeding up the approval process.

Securing a Personal Loan

When a bank needs to assess your creditworthiness, the letter provides a clear snapshot of your employment

status, helping lenders determine risk levels.

Enrolling in a Graduate Program

Many graduate schools offer tuition discounts or special admission criteria for active military personnel. The letter

serves as evidence of your eligibility.

Applying for Travel Visas

Consular officers often ask for proof that you will return to the U.S. after a trip. The letter’s confirmation of active

duty status satisfies this requirement.

Insurance Premium Adjustments

Insurance companies sometimes offer discounted rates to active military members. The letter can be used to

validate your eligibility for such discounts.

FAQs

How long does it take to receive the letter?

Processing typically takes 3–5 business days once the request is submitted, but it can be faster if the request is

urgent and the necessary documentation is already in hand.

Is the letter free?

Generally, the Army does not charge for issuing a Letter of Continuity. However, if you request a hard copy via mail,

there might be a small postage fee.

Can I get it after separation?

Veterans can request a letter confirming the period of service and any continuous status during their discharge.

This is useful for benefits verification.



What if I need it urgently?

Contact your unit’s administrative office and explain the urgency. In many cases, the letter can be expedited for a

short fee or with a special request.

Alternatives to the Letter

DD Form 214

For veterans, the DD Form 214 provides a comprehensive record of service, including dates, rank, and awards.

Service Record

Unit or branch
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